
Scaled Bar 
Graph:

Right click on y 
axis > Format 
axis > Units > 

Major KokoTeach 

 Bar Graph 

 

 

 

 

 

 

 

 

Insert data in 
Excel

Insert > 
Clustered 

Column Graph 

Design > Add 
Chart Element 
> Axis Titles

Click bar > 
right click > 
Format Data 

Series > 
Change 

colors/width



Line Plot 
 
 

 

 

 

 

Insert data 
in Excel

Insert > 
Clustered 
Column 
Graph 

Design > 
Add Chart 
Element > 
Axis Titles

Save clipart 
of "x"

Click bar > 
right click > 
Format Data 
Series > Fill 

& Line > 
Fill >  

Picture or 
texture fill > 

Insert 
picture from 
file > Stack 
and scale 

with

Click on x 
axis > right 

click > 
Format 

axis>  Fill 
& Line > 

Solid Line > 
Black >  
Width >  
Begin 

Arrow type 
>  End 

Arrow type

Click on x 
axis > right 

click > 
Format axis 

> Tick 
Marks > 

Minor Type 
> Cross

KokoTeach 



KokoTeach 

Insert data in 
Excel

Insert > 
Clustered 

Column Graph 

Design > Add 
Chart Element > 

Axis Titles

Save clipart of 
"picture"

Click bar > right 
click > Format 

Data Series > Fill 
& Line > Fill >  

Picture or texture 
fill > Insert 

picture from file 
> Stack and scale 

with...

Scaled Bar 
Graph: 

...Units Picture > 
2

Design > Add 
Chart Element > 
Legend Right > 
Click cell with 

the legend title > 
="= 2 students"

Picture Graph 
 

 

 

 

 

 

 



Dot Plot 
 
 
 

 

Insert data 
in Excel

Insert > 
Scatter

Right click 
on chart > 

Change 
Chart Type 

> Bar 
Graph

Design > 
Add Chart 
Element > 
Axis Titles

Save 
clipart of 

"dot"

Click bar > 
right click 
> Format 

Data 
Series > 

Fill & Line 
> Fill >  

Picture or 
texture fill 

> Insert 
picture 

from file > 
Stack and 
scale with

Click on x 
axis > 

right click 
> Format 
axis>  Fill 
& Line > 
Solid Line 
> Black >  
Width >  
Begin 
Arrow 
type >  

End Arrow 
type

Click on x 
axis > 

right click 
> Format 

axis > Tick 
Marks > 
Minor 
Type > 
Cross

KokoTeach 



KokoTeach 

Histogram 
 
 

 

 

Insert data in 
Excel

Create a 
second graph 

that is 
grouped

Insert > 
Clustered 
Column 
Graph 

Design > 
Add Chart 
Element > 
Axis Titles

Design > 
Add Chart 
Element > 
Axis Titles

Click bar > 
right click > 
Format Data 

Series > 
Series 

Option > 
Gap Width > 

0% 

Click Bar > 
Right click > 
Format Data 
Series > Fill 

& Line > 
Solid Line > 

Black > 
Width 



Insert data in 
Excel

Insert > Box and 
Whisker

Click on x axis > 
delete

Design > Add 
Chart Element > 
Legend > Bottom

Click x axis > 
right click > 

Format Axis > 
Change 

minimum and 
maximum 

bounds

KokoTeach 

Box Plot (Excel 2016) 

 
 

 

 


